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PAYG Instalments

PAYG Instalments are different to PAYG Withholding.  Pay As You Go Instalmentss 

(PAYGI) are prepayments of the current tax paid throughout the year (generally 

quarterly).  PAYGI is raised when you have a payable on the prior year return.  EG: In 

2019 you have a payable of $1,500 therefore they ATO will calculate PAYGI for 2020 

based on the 2019 payable.  When you lodge your tax return, all amounts paid during the

year will be offset against any tax you owe for the current financial year.  

1) Go to the Tax Agent Portal > Client Reports > Prefill.

2) On the Prefill under ATO DATA is Pay as you go (PAYG) instalments. It is broken

down into quarters.  

3) Complete the tax return in MYOB as normal.  To enter PAYGI, ensure the return is 

open.

4) Top RHS is various icons.  Click on the Hand Pointing. This is called Return 

Properties.  

OR

You can also access Return Properties from the Client Console in MYOB > Tax Returns 
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tab > LHS Taskbar > Tax Returns > Return Properties.

5) Once Return Properties is opened > click PAYG/Lodge
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6) RHS > click Use manually calculated value and enter the total value off the 

prefill. Press OK and complete the rest of the return.

7) Estimate page will show Less Credits For Pre-Paid Taxes: PAYG Instalments 

Raised. 
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